SAMPLE LETTER (implementing a gradual payment system)

Date
__(name of county) __Clerk

Address

On May 19, 2006 Governor Doyle signed into law language that allows individual Wisconsin public libraries to seek financial reimbursement from counties that are in library systems which are adjacent to the public library for on-site circulations of library materials to people from that adjacent county who live in communities that do not provide financial support for a public library.  These persons are defined as ‘non-residents’.  Please see WIS. STATS. 43.12(1) and (2) for the exact language.

Our library, __(name of your library), has been providing service to non-residents from your county for many years.  The Board of Trustees of this library has asked me to send a letter to your county to give you fair notice that our library will be taking advantage of this law and will be requesting financial reimbursement from your county (based on service we provided to those in your county who did not financially support a public library in 2018).

By July 1 of each year, our library will provide to your County Clerk written notification of our request for reimbursement.  This notification will include:

· The number of on-site circulations for the previous year.
· Our library’s total operating expenditures (minus capital and federal expenditures) in the year previous to our request.

· Our library’s total circulation in the previous year.

· A description of the method/s used by our library to determine the residence of “non-resident patrons’ from your county.

Based on our written request and the information our library will provide you, we anticipate that your county will reimburse our library 2/3 of the 70% (minimum) of our actual cost per circulation.  Payments will be made by your county directly to our library by March 1 of any eligible year.

If you have any questions or would like additional information, please contact 

__ (Name of President of your library board, __ (Address)

Sincerely,

Library Director’s name

Address

Telephone number

Email address

NOTE:  If you want to request the full amount immediately, that’s certainly your call.

